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Implementation Policy on Research Data Management and Sharing
at the Graduate School of XXX, Kyoto University

Approved by XXX Committee of the Graduate School of XXX, Kyoto University
On MM DD, YYYY

In accordance with the Kyoto University Mission Statement, the Graduate School of XXX is
committed to the mission of XXX. To pursue this mission, the department must XXX its research
data. Based on the graduate school’s mission and the “Kyoto University Policy on Research Data
Management and Sharing,” the principles of research data management and sharing and the basic
guidelines for the responsibilities and roles of faculty and staff members at the Graduate School of
XXX are set forth in this implementation policy.

1. Objectives
In accordance with the Kyoto University Policy on Research Data Management and Sharing,
this implementation policy shall establish the principles of research data management and
sharing and the basic guidelines for the responsibilities and roles of faculty and staff members
at the graduate school as detailed below.

2. Definition
The terms used in this implementation policy are defined as follows.

2.1 Researchers
“Researchers” refers to faculty and staff members, students, who engage in research
activities at the graduate school. The terms “faculty and staff members” and “students”
shall be the same as defined in item (5) of the Supplementary explanation about the
policy.”

2.2 Research data
“Research data” is defined as the recorded information, both digital and non-digital,
collected or produced by researchers at this graduate school in the process of their
research activities. Research data includes not only primary data collected or produced
for research materials, but also any subsequent processed data and analytical data
generated from the primary data. It also includes documentation that describes the data.
Any form of data is regarded as research data, including figures, images, and texts.

For example, research data at this graduate school includes the following:

(D Observation data: Data obtained using observation equipment, such as XXX.
@ Experiment data: ---

@ Simulated data: ---

@ Field notebooks: ---

® Questionnaires: ---



2.3

2.4

2.5

2.6

Creators
“Creators” refers to researchers (or research groups) who have collected or produced
research data (including the analysis and processing of such data).

Research data managers
“Research data managers” refers to creators who are responsible for the appropriate
management of research data.

Users
“Users” refers to persons who use research data.

Sharing
“Sharing” refers to both “publishing,” which allows anyone to use research data, and
“sharing,” which allows only a limited amount of persons to use the data.

Scope of application
This Implementation Policy applies to all researchers who engage in research activities at this
graduate school.

Principles of research data management

4.1

4.2

Authority

Creators shall have the authority to use research data (hereinafter referred to as “research
data usage authority”) and the authority to preserve research data and control the terms
of its use (hereinafter referred to as “research data management authority”), unless
otherwise specified by the applicable rules. Research data managers are permitted to
transfer their research data management authority to others. However, authority should
not be transferred if there is a possibility that the transfer will restrict future research at
the university.

Furthermore, to ensure that researchers and organizations can fulfill their obligations,
authority may be partially restricted by the applicable rules and regulations, including
the applicable ethical guidelines for domestic and international research and the relevant
university or graduate school regulations.

Management
4.2.1 Research data managers must clarify the research data management structure. The
structure may consist of one researcher, or a research group comprising multiple
researchers.
4.2.2 At the time of initiating the research, the research data managers shall establish a
research data management plan that includes specific research data management
methods.

4.2.3 If implementing collaborative research with researchers in other organizations,
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4.2.6

4.2.7

4.2.8

429

research data managers shall discuss and agree in advance on the methods and
authority for the appropriate management of research data during and after the
research.

Research data managers shall endeavor to ensure the quality of research data,
including its reliability, integrity, and traceability.

In the process of research, research data must be maintained in a safe manner by
creators under the supervision of research data managers.

When using cloud storage provided by external organizations, refer to the
conditions in the “User's Guide for Cloud Services in Kyoto University”. For
example, as of [date], XXX is recommended.

At the completion of the research, the research data must be classified to “research
data to be preserved,” “research data to be discarded,” and “unmanaged data.” The
“research data to be discarded” must be discarded appropriately. In cases in which
sharing is restricted for reasons of personal information protection or confidentiality,
or if the release of research data may violate the rights of third parties, such data
must NOT be classified as “unmanaged data.”

Research data managers shall decide the scope of “research data to be preserved”

and its preservation period in compliance with the legal and ethical requirements of

the relevant research field, and in accordance with the standards of the research

community and the graduate school. However, any special provisions in the

applicable rules and regulations must be followed.

Unless otherwise specified by the applicable rules and regulations, the research data

preservation period at the graduate school must be decided based on the following

criteria:

@ Inprinciple, data which cannot be reproduced must be maintained permanently
to the extent possible.

@ As a general rule, data, which XXXX, should be maintained for at least XX
years.

®

“Research data to be preserved” must be preserved in a way that enables the data to
be findable and reused as needed. Specifically, metadata should be assigned, such
as the name of the data, the name of the creators, the date of creation, a summary
of the data, etc., and the data should be preserved in a searchable format as necessary.

After the preservation period has ended, research data must be appropriately
processed by means of discarding, transferring, or sharing.

4.2.10 If the research data managers will not engage in any research activities at the

university due to the completion of the research project, or because they will retire
from the university, they must consult with the parties concerned to decide whether
the research data management authority should be transferred to an appropriate
researcher at the university, or whether it should be maintained by the creators, and



4.3

they must then take the appropriate action. For this reason, at the time of initiating
the research it is recommended to create a plan regarding the research data
management authority after the research.

4.2.11 If the procedures for transferring the research data management authority were not
followed appropriately, all authorities regarding the research data, including the
research data management authority, shall be deemed to have been transferred to
the graduate school or the university, after consultation between the two.

4.2.12 Notwithstanding 4.2.1 to 4.2.11, data shall be managed in compliance with the
provisions of the Act on the Protection of Personal Information, as well as all
applicable laws and regulations, the ethical regulations in the relevant research
fields, the relevant university regulations, and any contracts concluded at the
initiation of the research.

Sharing

4.3.1 As ageneral rule, after the completion of research, research data shall be shared as
much as possible in accordance with the FAIR principles, except in special
circumstances.

4.3.2 Based on the principles described in 4.3.1, research data managers shall decide the
scope of “research data to be shared” in compliance with the legal and ethical
requirements of the relevant research fields, and in accordance with the regulations
of the graduate school. However, if sharing research data is limited in order to
protect personal information and confidentiality, or if sharing research data may
violate the rights of third parties, the data must be kept undisclosed (and must not
be shared).

4.3.3 When sharing data, it is recommended that non-digital data is converted to digital
data to the extent possible, either by digitizing the research data itself or by
digitizing the metadata that provides information about the research data, such as
information about where the data exists.

4.3.4 “Research data to be shared,” together with the appropriate metadata, shall be
shared through the internet. When sharing data permanently, it is strongly
recommended to assign a permanent identifier.

4.3.5 When sharing data, it is necessary to attach a licensing agreement and require users
to comply with its terms and conditions.

4.3.6 When sharing digital research data, it is recommended (but not required) to use a
reliable data repository. In any case, it is necessary to take care not to restrict future
research at the university when sharing data.

4.3.7 Notwithstanding 4.3.1 to 4.3.6, data shall be shared in compliance with the
provisions of any contracts concluded at the initiation of the research, as well as the
applicable rules and regulations.



5. Roles and responsibilities of this Graduate School

5.1 This Graduate School shall provide the following types of support in cooperation with
the university to enable researchers to manage and share research data appropriately in
accordance with the Kyoto University Policy on Research Data Management and
Sharing.

(a) Provision of the necessary assistance to researchers in cooperation with the relevant
departments, including information about research data management and sharing,
advice regarding legal affairs and contracts, and education and training.

(b) Taking the necessary action and providing the necessary support to ensure that all of
the faculty, staff, and students at the graduate school comply with this policy.

(c) Reviewing this Implementation Policy in response to changing social and academic
circumstances, ethical requirements, and the revision of the Kyoto University Policy
on Research Data Management and Sharing.

5.2 Divisions and laboratories shall not be precluded from formulating their own policies
and regulations for research data management and sharing in line with the guidelines
specified in the Kyoto University Policy on Research Data Management and Sharing
and this implementation policy.

Supplementary Provisions

1. This implementation policy shall take effect on MM DD, YYYY, and shall apply to research data
which exists at the time of implementation. However, in the case of research data created by students,
this implementation policy shall apply to data whose creator was enrolled at the university in or after
AY XXX.
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